
 
 

 

 UNITED STATES COURT OF APPEALS  
FIFTH JUDICIAL CIRCUIT 

   

 

Position Title: Circuit CJA Case Budgeting Attorney            CL 31 

Location: Appellate Conference Program, Fifth Circuit - New Orleans, Louisiana 

Grade / Salary: CL 31.  The presumptive starting salary is $117,376 per annum.   
Depending on qualifications, experience and salary or earnings history, a 
successful applicant could be offered more or less than that amount, 
within the range appropriate for that grade - $93,884 – $152,614.   

Closing Date: Applications will be considered as soon as received, and will continue to 
be considered until the position is filled.  
 
The United States Court of Appeals, Fifth Judicial Circuit, is an Equal 
Opportunity Employer. 

   
Overview:    

The United States Court of Appeals for the Fifth Circuit invites applications from qualified persons for 
the position of Circuit Case Budgeting Attorney.  Under the supervision of the Senior Conference Attorney, 
and in cooperation with the attorneys of the Conference Program and other court staff, the Case Budgeting 
Attorney will work with judges, magistrate judges and Criminal Justice Act (CJA) panel attorneys throughout 
the circuit to develop and review budgets for criminal mega-cases, death penalty cases and capital habeas 
corpus proceedings under 28 U.S.C. §§ 2254 and 2255.  

Duties and Responsibilities: 

The basic responsibility of the Case Budgeting Attorney is to help ensure the provision of high-quality 
CJA representation in a cost-effective manner.  The Case Budgeting Attorney will work in conjunction with 
counsel and judges to assist in preparation of budgets for eligible representations that address attorney and 
paralegal time, experts, investigators, travel expenses and other case costs. The Case Budgeting Attorney will 
also review cases for progress and suggest efficiencies while monitoring compliance with initial budgets, as 
well as assessing requests for modification of budgets. In cases with multiple attorneys, the Case Budgeting 
Attorney will coordinate with defense counsel to encourage cooperation in discovery, investigation and other 
pretrial activity. The Case Budgeting Attorney is expected to serve as a resource for assessing the rates charged 



 
 

 

by experts and other service providers, and develop and maintain a central database of information about 
budgets and CJA expenditures within the circuit.  The Case Budgeting Attorney will also provide policy and 
budget information to the courts of the circuit and to the Administrative Office of the United States Courts; 
develop and participate in training programs to educate the courts and CJA panel attorneys about case 
budgeting procedures; assist in development of model orders; make recommendations about the 
reasonableness of vouchers; and perform other duties as assigned. Travel throughout the circuit will be 
required.  

 
 Qualifications and Requirements: 

Candidates must be admitted to practice before the Supreme Court of the United States, the highest 
court of a state, a United States court of appeals, or a United States district court (including the district courts 
for Guam, the Northern Mariana Islands, and the Virgin Islands. Candidates must also have a minimum of 
four years’ experience in practice, including federal criminal defense and/or federal capital habeas matters.  
Knowledge of billing practices and standards applicable to court-appointed counsel is preferred. Candidates 
must be able to understand the dynamics of the CJA system and the interplay between cost and effective 
representation, as well as being able to analyze fee requests and budgets, write clear and concise reports, make 
effective oral presentations, and work amicably and professionally with judges, attorneys, court executives 
and other court staff.  Reasonable proficiency with computers, including word processing and spreadsheet 
applications, will be expected, and as will be the ability to learn to use new software. 
 

Conditions of Employment 

Candidates must be United States citizens, or meet the requirements established by current law for 
employment with the United States Courts.  Positions with the United States Courts are excepted service 
appointments, which are “at will” and can be terminated with or without cause by the Court. Employees are 
hired provisionally pending the results of a background investigation. Direct deposit of pay is required. 

 
Application Procedure: 

   Qualified applicants must submit a cover letter describing the applicant’s interest in and 
qualifications for the position, a résumé covering education, bar admission(s) and work history, and a salary 
or earnings history, electronically in pdf format to vacancy@ca5.uscourts.gov 

 
Cover letters should be addressed to:  
   
 Joseph L. S. St. Amant, Senior Conference Attorney  
 United States Court of Appeals for the Fifth Circuit 
  600 Camp Street, New Orleans, LA 70130 
  
Applications will be considered as soon as received, and will continue to be considered until the 

position is filled.  Applicants should therefore submit applications as soon as possible, even if they are not 
immediately available to begin work. 
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Information for Applicants: 

• Only qualified applicants who submit complete applications will be considered for this position.  

• Applicants must be United States citizens or otherwise eligible to work in the federal court system.   

• The court provides reasonable accommodations to applicants with disabilities. 

• Funding is not available to support interviewee travel or relocation expenses. 

• The selected applicant must provide educational transcripts.  A background investigation, including 
fingerprint and records check, will be conducted as a condition of employment. 

• All employees of the Judiciary are “at will” employees in the excepted service. 

• Electronic funds transfer for payment of salary is mandatory. 

• The court reserves the right to modify the conditions of this job announcement, withdraw the job 
announcement, or fill the position, any of which actions may occur without any prior written or other 
notice. 

  
EMPLOYEE BENEFITS 

Employees of the United States Courts are entitled to benefits similar to those of other federal government 
employees.  However, the positions are not part of the government’s civil service system.  Benefits include: 

HEALTH INSURANCE  Employees may participate in the Federal Employees Health 
Benefits Program (FEHB), and may choose from plans provided 
by several insurers. The government contributes up to 75% of the 
premium, depending on the plan selected. 
 

DENTAL/VISION INSURANCE Employees may participate in the Federal Employees Dental and 
Vision Insurance Program (FEDVIP), which is a supplemental 
insurance program. Premiums are paid in full by the employee, 
however, the premium is deducted on a pre-tax basis. 
 

LIFE INSURANCE  Employees may participate in the Federal Employees Group Life 
Insurance Program (FEGLI). 
 

FLEXIBLE SPENDING ACCOUNT  Employees may set aside pre-tax money to cover certain health 
care and dependent care expenses. 

LONG-TERM CARE INSURANCE  Employees may participate in the Federal Long Term Care 
Insurance Program (FLTCIP) which covers such benefits as 
community-based care, nursing home care, hospice care and 
caregiver benefit.  
 

http://www.uscourts.gov/Careers/CareerCitizenshipRequirements.aspx


 
 

 

TIME IN SERVICE  
 
 
 
WITHIN-LEVEL INCREASES  
 
 
 
TRANSIT/PARKING SUBSIDY 
                 
 
 

Time in service with other federal agencies and prior military 
service may be credited for the purpose of computing employee 
leave and retirement benefits. 
 
Within each salary classification level there are 61 "steps."  Based 
upon performance, employees are eligible for annual step 
increases, subject to the availability of funds. 
 
Subject to the availability of funds. 
 
 
 

For additional information on federal employee benefits, please visit: https://www.opm.gov/ 
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